QUINCY HOUSING AUTHORITY

80 CLAY STREET
QUINCY, MASSACHUSETTS 02170-2799

Iste é um aviso importante. Queira mandé-lo traduzir,
sze es unavisoimportanite. Sirvase mandarlo traducir.
DAY LA MOT BAN THONG CAO QUAN TRONC
XIN VUI LONG CHO DICH LAI THONG CAO A

James N. Marathas Jeci est imporntant, Veuillez faire traduire.
Executive Director R iR &R 4 7
Telephone: (617) 847-4350 ; % . ~i$ - MNLRBIR,
Fax: (617) 770-2876 ssimdoian awvtemontivdsdy

Your unit is scheduled for its Annual Inspection. This notice contains some of the most common
tenant-related issues found during inspections. Please read this notice carefully and be sure your unit passes
all items outlined below.

Go through the list one by one and check each item to confirm that it will pass. The better your
preparation, the easier it will be to pass your inspection. Please call me if you need explanation on any issues.

SMOKE DETECTORS:

71 All smoke detectors must be installed and working.
71 If you have taken a smoke detector down for ANY reason, please call maintenance NOW!
71 If your smoke/CO detectors are chirping, call maintenance since you need new batteries.

EGRESSES: You must have safe passage from all rooms and other unit areas in case of emergency.

71 All rooms require two (2) ways to enter or leave, especially in an emergency.

All doors must open to the wall - nothing on the wall or the back of the door.

Each room (excluding the living room) must have one (1) window clear of all items.
Bedrooms with only one (1) window may not have standard A/C units or fans.
Stairs and hallways must be free of all items.

Front hall and upstairs hallway (in 3 or 4 bedroom units) must be free of all items.
You may not use curtains over doorways or staircases.
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KITCHEN:

71 Foil, contact paper, plastic wrap, wall paper or any other coverings on the stove top, oven, walls, stove
and exhaust hoods are not allowed.

Remove all items that may burn or melt from your oven - no plastic, wood, glass, oil or food in oven.
Clean oven, burners, hood exhaust filter.

Clean walls behind stove and trash can.

Clean trash can.

Clear all kitchen cabinets so that they close properly.
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GENERAL:

J

Remove tenant-installed locks, latches and slide bolts.

Remove tenant-installed lights or if already installed ensure that they have covers.

Check all lamps: all sockets must have a bulb and all bulbs need a shade; if not, replace or remove.
Remove trip hazards, internet cables, wires, etc., throughout unit especially in doorways.

Replace extension cords with surge protectors.

Watch for overloaded circuits and use surge protectors as needed.
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RINNAI HEATERS: Your heat must be on all the time during heating season
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Do not shut your heat off when you leave the unit.

NEVER place items on top of heaters.

Heaters must have 40” front clearance.

Heaters must have 4” clearance either side from furniture or curtains.

These clearances are required ALL year.

Damp wipe heaters front, top and sides of heaters so they are free of dust, dirt.
Units 3 & 4 - be sure the air-share switch is on and ensure the fan running.

BATHROOM:

[

Clean toilet, tub, sink, floor and overhead fan vent.

BASEMENT:

[
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Food, clothing, books, tools, furniture, freezers are not allowed in the basement.

Remove all items from basement which are not seasonal or for use with your washer or dryer.
Five foot (5’-0”) clearance required for hot water tank and electrical panel.

Do not hang anything from pipes in basement.

No storage is allowed in either the vestibule or the common areas between units.

Items found in the vestibule or common area will be removed with no further notice.

DRYER:

[

Dryer must have strain relief clamp and vent must be installed correctly.

OUTSIDE:

[
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Pick up around your yard on a regular basis-this includes front and side yards and the sidewalk.
Clean the stairs to the cellar and the vestibule.

If you had a garden, return yard to natural condition, refer to the new garden policy.

You must have trash cans sufficient for your family and remove your trash cans after trash pickup.
If you recycle you must use large clear bags in your trash can and marked with a Recycle sticker.
Your trash area must be clean at all times - before, during, and after trash day.

Please call with any questions.

Kathleen Porrazzo
Property Manager
(617) 847-4350 ext. 402
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James N. Marathas
Executive Director

Telephone: (617) 84
Fax: (617) 770-2876

QUINCY HOUSING AUTHORITY

80 CLAY STREET
QUINCY, MASSACHUSETTS 02170-2799

Este ¢ um aviso imporeante. Queira mandi-lo traduzir,
Esyeesun avisoimportante. Sirvase mandarlo traducir.
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Kathleen Porrazzo
Property Manager
(617) 847-4350 ext. 402
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QUINCY HOUSING AUTHORITY

80 CLAY STREET
QUINCY, MASSACHUSETTS 02170-2799
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Executive Director K i o 3 .
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Basement Storage Policy

Basements are for seasonal storage, and washer/dryer hookups only. Tenant shall not store flammable
material including gasoline, propane, etc. Only items for seasonal use can be stored in cellars. Examples
of seasonal items are bicycles, a Christmas tree and decorations, rakes and other gardening equipment, etc.
Storage containers must be clear to allow for inspection and to ensure adherence with the storage policy.

Basements are prone to water infiltration and moisture from the concrete. Storing fabric, clothing, paper,
cardboard, furniture or mattresses will lead to mildew and mold issues.

Tenants are prohibited from installing padlocks. Tenant installed padlocks shall be removed at the Tenant
expense. The fire doors in the basement area must be closed at all times.

In order to keep all residents safe this policy will be strictly enforced.
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BASEMENT STORAGE GUIDELINES
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Examples of items you can have in basement — . = 8] DI EHIRPE:

Allowed:
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Washer/Dryer hookup
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Seasonal items such as:

e Bikes, fishing gear, coolers
Holiday decorations in clear plastic bins
Rakes, shovels, other gardening equipment
Suitcases
Air conditioners
Seasonal clothing in clear plastic bins
Wooden pallets to raise things off floor
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Examples of items you cannot have in basement — 3~ = B S HHIRE

Including but not limited to: EIEEAMBET:
NO PADLOCKS or other locking devices MIERFH
NO recycling A B

NO flammable material: gasoline, propane, paint,
etc.
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NO excess clothing at washer/dryer area
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NO food, water or paper products
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NO green trash bags or cardboard boxes as storage
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NO furniture, mattresses, box springs, or bed frames
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NO exercise equipment
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NO dishes, pots and pans, or small kitchen
appliances
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NO freezers, refrigerators, or extra appliances
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NO books, record albums, DVR or CD discs
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NO fish tanks or animal crates SH SRR

NO cans for recycling AT AT BT
NO toys T BRI E
NO car parts HEREEM

NO tires AR

NO storing non-tenant items ENG Y

Other items as specified by Inspector
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